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App/CBO Call 2020
	Ref.No.
	


For official use only
CBO Call Concept Note Application Form
General Information
1. Basic Information: organisation’s contact details

	Name of organisation
	

	Postal address
	(Include town)

	Physical address
	(Plot number, road, area, tradecentre, town, T/A etc

	Telephone number
	
	
	
	Cell phone 
	

	E-mail address (if any)
	

	
	

	Name of contact person
	
	Position in organisation
	


2. Organisation’s legitimacy and accountability  

Provide a brief description of your organisational constituency- which categories of Malawi society do you represent or speak for, including the geographical locations of these constituencies (district, T/A, ward)? Also explain the mechanisms and procedures that the organisation uses to ensure accountability to its member’s constituents

3. Proposed Project

This section should not exceed 6 pages using Arial font size 11, single line spacing and with normal margins – submissions outside these specifications will not be assessed. 
3.1 Basic Project Information
 
	Name of proposed project
	

	Duration of proposed project 

	

	Geographical coverage 
	District
	T/A
	Village(s)/ Wards


	
	
	
	

	Grant amount requested (in MK 
	


3.2 Project background, problem analysis and justification 

Provide brief background information on your proposed project. The information should include: 
· Description of the core problem(s) or challenges you are trying to address 
· Explain the root causes of this/ these problem(s) and why it has been difficult to deal with them in the past  
3.3 Stakeholder involvement 
· List the key stakeholders including media if any that will be involved in the implementation of the project, explain their role; indicate those that will be for or against the project and why;
· Describe how collaboration among various stakeholders within the project as well as with other similar projects will be encouraged 
3.4 Gender and Social inclusion

Identify gender issues and show clearly how the poor and excluded groups will be involved in the project.
3.5 Results and Operational logic 
Describe the goal, purpose, and key results of the proposed project and demonstrate how each of these will contribute towards achievement of Tilitonse intended results
3.6 Monitoring and Evaluation

Describe your mechanisms for monitoring and reporting the project results
3.7 Assumptions and Risks 
Describe the risks and underlying assumptions associated with this project and how they will be managed 
3.8 Budget

Estimate the project budget in Malawi Kwacha (Note: do not submit a detailed budget. This will be requested at full proposal stage). 
� This section must be filled in full by all applicants, failure to fill it will mean that the rest of the proposal will not be assessed


� If none of these are relevant, please define in some ways the smallest unit of operation that could help us know the constituency at this level 





�We are not providing a template for concept note budget?
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