
Monitoring and Evaluation Specialist Vacancy 

 

POSITION DETAILS 

Position Title: Monitoring and Evaluation 

Specialist 

Office 

Location: 

Lilongwe, Malawi 

Organisation  Tilitonse Foundation  Reporting to Grants and Partnership 

Manager 

  Position 

Supervises  

Monitoring and 

Evaluation Officers  

JOB DESCRIPTION 

Tilitonse Foundation Over View   

Tilitonse Foundation aims at increasing capacity of Non - State Actors and actively promote citizen’s 

engagement in democratic governance and upholding citizen’s rights by the state. It mobilizes and 

provide funds to Civil Society for the promotion and enhancement of good governance and 

development in Malawi. It supports NSAs to play a role in consolidation and upscaling good 

governance.  The Foundation believes that increased capacity of NSAs and promoting levels of 

citizen engagement in democratic governance are important catalysts for increased accountability, 

responsiveness and inclusivity of the state and other service providers. Tilitonse Foundation is 

strategically positioned as a catalyst for CSO engagement in promoting and advocating for societal 

transformation through catalyzing more accountable, inclusive and responsive governance and 

development. 

Overall Responsibility 

Reporting to the Grants and Partnership Manager, the Monitoring and Evaluation Specialist will 

oversee the monitoring and evaluation function ensuring that data collection and reporting is done 

effectively and efficiently, and coordination of the Tilitonse Foundation Results Framework. She/he 

will contribute to the development and/or updating of the Foundation’s Strategic Objectives 

Key Responsibilities. 

 Supervise the work of the Monitoring and Evaluation Officers and the work of the Grant 

and Partnership Service Team assigned to support Grant Partners on monitoring and 

evaluation. Provide regular feedback to officers and team members on their performance 

as it relates to monitoring and evaluation. 

 Implement Tilitonse Foundation’s monitoring, evaluation and research system and advise 

on changes based on the analysis of effectiveness of interventions. 

 Support the production of lessons, case studies and other media as part of documenting 

results for use by the Foundation. 

 Support the Governance, Research and Development Service Team to assess 

effectiveness of capacity development support. 

 Ensure the availability of timely, high-quality data and analysis to enable evidence-based 

programmatic decision-making.  



 Develop protocols, tools and systems to collect, collate and analyses MEL data in a 

coherent and participatory manner. 

 Support the identification of capacity needs in MEL amongst grant partners for provision 

of capacity development support. 

 Monitor project progress through field visits, provide feedback and keep regular 

communication with grant partners. 

 Review, validate report content from Grant Partners and ensure that reports are 

completed to a high standard of accuracy. 

 Participate in the review of concepts notes and proposals, post award sessions, guidance 

sessions from a results and Monitoring and Evaluation perspective and provide feedback. 

 Develop the Tilitonse Foundation’s log frame and gather baseline values for indicators. 

 Develop and manage a system for effective quality assurance in the design and delivery 

of MEL interventions in support of the Grant Partners. 

 Contribute to quarterly and annual reporting through provision of M&E programmes 

related information and input into the Grants Management Information System (GMIS) 

and Electronic Documents Management System (EDMS). 

 Support the development of results frameworks and indicators in proposals submitted by 

the Grant Partners ensure alignment to the Tilitonse Theory of Change and Log Frame. 

 Identify success stories compiled by members of the Grants and Partnership Service 

Teams (GPST)for communications purposes. 

 Carry out any related tasks that the Grants and Partnership Manager may reasonably 

request from time to time. 

 

Required Qualifications, Skills and Competencies: 

 Post Graduate Degree or equivalent in demography, statistics, economics, social science, 

mathematics, management or other related field. 

 Minimum a Bachelor’s degree in demography, statistics, other social sciences or related field 

and at least five years of relevant experience in monitoring and evaluation with proven 

success.  

 Proficiency in use of computer packages such as MS Word, Access, Excel, Power Point 

and Outlook; SPSS/STATA/ EPI info. 

 Good knowledge of statistics with ability to design and conduct quantitative and qualitative 

studies 

 Sensitivity to working with multi-cultural groups, especially in rural areas  

 Experience working with donors and grant making institutions is essential 

 Minimum 5 years of work experience in project planning, monitoring and evaluation; 

 Experience in conducting and managing monitoring and evaluation activities 

 


